
 
 

 

Goals 

 Hospitality Team: to create an atmosphere of Sincere Acceptance. 

 Special Events team goal: Creating a friendly and inviting atmosphere on an as-needed basis 

or dinners, receptions and parties that ALC throws for its guests.  

 

Team Member Requirements:   

 Be an active attender at ALC. 

 Be a good team player, committed to serve with your team. 

 Be sensitive to how others see our church by looking at it through their eyes. 

 A desire to celebrate God, connect with other people and serve our local community. 

 

Special Events Team Requirements 

 Serve at least once every month with your team. 

 Find replacement if unable to serve during scheduled time. 

 Plan to be on duty through the entire event when you are scheduled. 

 Attend training and serving opportunities that your team schedules. 

 Support your ministry team guidelines and procedures. 

 

Responsibilities & Duties:  

 Respond to all communications from the Special Events coordinator so that we may 

adequately plan for all events. 

 As responsibilities and schedule for each event will vary, flexibility will be key to success as 

part of this team. 

Special 

Events 

Team 

The Special Events team at ALC is called upon to help with any larger scale functions that need 

a team of people to make the event possible. Each year, the Baptism BBQ is the highlight of 

the calendar for this team. Other events are irregular and sporadic and may include dinners, 

parties or receptions. 



 

Communication:  

 The preferred form of communication is email through Church Community Builder. Critical 

information such as weekly updates, team rosters, and serving schedules are distributed by 

email. Please make sure that the church has your accurate email address. 

 Church Community Builder is our online centralized volunteer scheduling system. This will 

be used for all volunteer scheduling.  

 

Scheduling Conflicts:  

 Serving schedules are distributed through Church Community Builder. 

 If you have a conflict with a date that you are scheduled to serve, please recruit someone 

who would be willing to fill in for you.  

 Once you have found a substitute, please inform your team leader of the change 

 

Dress Guidelines:   

 Casual (jeans are fine!) 

 Clothing that makes people feel welcome and comfortable (nothing too revealing or 

distracting). 

 

 


